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Job Application Form



Please ensure that all sections are completed in BLACK ink or type using BLOCK CAPITALS.  All sections of this form need to be completed even if you are submitting a CV. 
All information will be treated as strictly confidential. 
(If completing electronically, please insert your name again in any Signed sections)

	Position applied for: 

	Closing date:


	
Personal Details
	Title: 

	First Name(s): 

	Surname: 
	Known Name
(if different from first name): 

	Any other Surname or names used, including Maiden name:

	

	Current address: 
	Home Tel:

	
	Mobile Tel: 

	
	Best time to contact:

	
	E-mail:

	
	Date of Birth:

	Post Code: 
	N I Number:



	Eligibility to work in the UK & Ireland: You must bring the original documentation if invited to an interview as evidence of your entitlement to work in this country. Failure to do so will invalidate your application. Please confirm which of the following you have:

	 British Passport or UK birth certificate & letter

	 Certificate of registration / naturalisation as a British Citizen

	 Passport showing right to live & work in the UK

	 EEC passport or identity card plus required work registration letter

	 Non-European passport with relevant work visa

	 Any other document that supports your eligibility to work in the UK






		


Membership of Professional Institutes
Please indicate whether membership is by examination.
	Institute
	Level of Membership
	Year of Award

	
	
	

	
	
	



Driving Licence
	Do you hold a current Full UK Manual Driving Licence? (tick which applies)
	           Yes ☐ / No ☐

	If NO, please state the type of licence you hold:
	

	Driver Licence Number:
	

	Valid From:
	
	Valid To:
	

	Do you have any current endorsements
	

	If Yes, Please Specify:
	



Disability Guidance
Where an applicant has a disability and they meet the essential criteria of the post they are automatically shortlisted for interview.  This positive action helps ensure people with disabilities get their fair share of jobs. The Disability Discrimination Act 2005 says that a person is disabled where they have a mental or physical impairment or long-term health conditions which has a substantial adverse effect on their ability to carry out normal day to day activities. 
If you consider yourself to be disabled, please let us know.  We would appreciate advice on help we can give to enable you to attend or participate in the interview. At interview, we may ask you to detail any disability that would affect your ability to do the job, and, in compliance with the Disability Discrimination Act 1995, you will be asked what reasonable adjustments we might arrange to assist you.
	Do you consider yourself to be disabled as set out in the Disability Discrimination Act? 
	Yes ☐ / No ☐

	If Yes, please describe your disability.


	If you need assistance to attend or participate in the interview, please give details:





5 Year Address History
Please enter your five-year address history including the month. This is required for an application of a DBS check, Disclosure and Barring Service, if you are successful at interview.
	From: mm/yy
	
	To: mm/yy
	

	Address
	



	From: mm/yy
	
	To: mm/yy
	

	Address:
	



	From: mm/yy
	
	To: mm/yy
	

	Address:
	



	From: mm/yy
	
	To: mm/yy
	

	Address:
	



	From: mm/yy
	
	To: mm/yy
	

	Address:
	



	From: mm/yy
	
	To: mm/yy
	

	Address:
	





Education & Qualifications
Please provide details of ALL education establishments you have attended since the age of 11 years and any qualifications you have gained as well as details of courses you may be currently studying for. Please specify whether your studies were full-time (F) or part-time (P)

	Name of School, College, University, etc.
	From
	To
	F/P
	Subjects Studied 
	Grade and year taken

	




	
	
	
	
	

	




	
	
	
	
	

	





	
	
	
	
	

	





	
	
	
	
	

	





	
	
	
	
	



Employment history
Start with your current/latest employer and work back to when you left full-time education, including any voluntary work carried out.

	Employer’s Name:
	Position held: 

	Address: 
	Employed from (mm/yy):
Employed to (mm/yy): 

	
	Salary: 

	
	Notice Required: 

	Postcode: 
	Reason for leaving:

	Description of duties:
















	
	

	Employer’s Name: 
	Position held: 

	Address: 
	Employed from (mm/yy):
Employed to (mm/yy): 

	
	Salary: 

	
	

	Postcode: 
	Reason for leaving 

	Description of duties:




















	Employer’s Name: 
	Position held:

	Address: 
	Employed from (mm/yy): 
Employed to (mm/yy):

	
	Salary: 

	
	

	Postcode: 
	Reason for leaving:

	Description of duties:

















	
	

	Employer’s Name: 
	Position held:

	Address:
	Employed from (mm/yy): 
Employed to (mm/yy):

	
	Salary: 

	
	

	Postcode: 
	Reason for leaving:

	Description of duties:





















	Employer’s Name: 
	Position held: 

	Address: 
	Employed from (mm/yy): 
Employed to (mm/yy): 

	
	Salary: 

	
	

	Postcode: 
	Reason for leaving:

	Description of duties:














	
	

	Employer’s Name: 
	Position held: 

	Address: 
	Employed from (mm/yy): 
Employed to (mm/yy): 

	
	Salary: 

	
	

	Postcode: 
	Reason for leaving: 

	Description of duties:

















Please add any further information on the Continuation Form. 







Breaks in Employment
Please describe all breaks since leaving full-time education. Full details should be given for any period not accounted for by full-time employment, education and training.  This would include for example any unemployment or voluntary work.  Please state this information in chronological order.  (Please continue on the Continuation Form if necessary.)

	From (Exact Date)
	To (Exact Date)
	Reason for Break

	



	
	

	




	
	

	





	
	

	




	
	

	




	
	

	




	
	



.
Training/Continuing Professional Development
Please provide details of any training/development you have undertaken that is relevant to the post for which you are applying.

	Training / Development Provider and details of Training and Development
	Dates and duration
	Outcome/grade achieved if applicable

	






















	

	








































Personal Statement
Please outline the skills and experience you have gained during you career, which you feel will be relevant to the post for which you are applying.

	




































Please add additional information on the Continuation Form if needed. 


Supplementary information
	Are you related to, or a close friend of, any member of the senior management team or to any individuals involved in the recruitment process?
 
Yes ☐ / No ☐

Are you related to, or a close friend, of any employee of 1848?

Yes ☐ / No ☐


	Other Employment:

If offered employment would you continue to work in any other capacity?               Yes ☐ / No ☐

If yes, please provide details:-



	Rehabilitation of Offenders Act 1974:

The nature of the post for which you are applying means that it is exempt from Section 4(2) of the Rehabilitation of Offenders Act 1974. You are not, therefore, entitled to withhold information about cautions or convictions, which for other purposes are ‘spent’ under the provisions of the Act, unless covered by the Disclosure and Barring Service filtering rules which specify under what circumstances certain cautions or convictions are classed as ‘spent’.
Further information can be found at:https://www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates 
Filtering  rules do not apply to certain convictions, please refer to: https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-criminal-record-check
If you are successful the information on the form will be considered and, if you have declared any previous criminal convictions, cautions or reprimands, these may be discussed with you prior to a decision being taken on your appointment.  If you are appointed any failure to disclose cautions or convictions not expressly covered by the filtering rules may result in the offer of appointment being withdrawn or disciplinary action being taken and possibly the police and/or the Disclosure and Barring Service being notified.
Please be aware that 1848 Ltd operates a policy on the recruitment of ex-offenders and that a criminal record will not automatically debar anyone from employment with the organisation.
	Have you ever been convicted of any offence in a Court of Law or received any bind-overs, cautions, warnings or reprimands from the police? *
(Any caution or conviction covered by the Disclosure and Barring Service filtering rules need not be disclosed).
	Yes ☐ / No ☐

	Have you ever been included on any Disclosure and Barring/Criminal Records Bureau list which disqualified you from working with children or vulnerable adults? *
	Yes ☐ / No ☐

	To the best of your knowledge, are there any alleged offences outstanding against you? *
	Yes ☐ / No ☐



If you have answered ‘Yes’ to any of the above, please provide details below:-



*If you have answered ‘Yes’, to any of these questions our Recruitment Team will contact you to obtain details of any offences, bind-overs, cautions, warnings, reprimands or disqualifications.  The information will be treated in strict confidence and only used for the purposes of Safer Recruitment when working with children and vulnerable adults.


	Warnings & Disciplinary Issues

Have you been subject to or have you ever been dismissed or resigned due to a disciplinary or warning:-    Yes ☐ / No ☐ *

Have you ever been the subject to disciplinary action in relation to the safety and welfare of children, young people and/or vulnerable adults, either substantiated or unsubstantiated? *       Yes ☐ / No ☐

Have you ever been the subject of an allegation(s) in relation to the safety and welfare of children, young people and/or vulnerable adults, either substantiated or unsubstantiated? *      Yes ☐ / No ☐

If you have answered ‘Yes’ to any of the above, please provide details below:-



*If you have answered ‘Yes’ to any of these questions our Recruitment Team will contact you to obtain details of any disciplinaries, allegations or warnings.  The information will be treated in strict confidence and only used for the purposes of Safer Recruitment when working with children and vulnerable adults.


	To your knowledge, do you, or have you ever, lived with, or associated with, a Schedule 1 Offender?  This includes close family friends and relatives.  Schedule One offences are actions that cause harm to a child.

Yes ☐ / No ☐






References
Please provide three references. One must be your present or last employer.  If you are not currently working with young people but have done so in the past, please provide reference details from the past employer for whom you worked in this capacity as your second reference.  Please note, references will not be accepted from colleagues, relations or people who know you solely as a friend.  If your referees (Section 1 and 2) have not known you in a work capacity for more than three years, please provide a third workplace referee, otherwise a personal reference or course tutor reference will suffice.  All offers of employment are subject to enhanced disclosures processed by the Disclosure and Barring Service and satisfactory references.

Note: We reserve the right to seek references at any point in the recruitment process and from any previous employers listed in the ‘Employment’ section in this form.

	Section 1. Current Employer (or most recent)

	Contact Name: 

	Job Title: 

	Employer/Company: 

	Address: 

	

	Post Code: 

	Tel: 

	Email: 



	Section 2. Second Employer

	Contact Name: 

	Job Title: 

	Employer/Company: 

	Address:

	

	Postcode:

	Tel:

	Email: 



	Section 3. Third Reference 

	Contact Name: 

	Job Title: 

	Employer/Company: 

	Address:

	

	Postcode:

	Tel:

	Email: 



If you would prefer that we do not approach any of your referees prior to the offer of employment, please specify below: (Please note that any offer of employment will be subject to receiving satisfactory references)






Disclaimer Form


The Disqualifying for Caring for Children Regulations 2002 applies to anyone employed in a registered or voluntary children’s home. 

The Regulations set out grounds for disqualifying from caring for children. 

These fall into the following main areas:

· Where a child of the individual has at any time been the subject of a care or similar order, where an order has been made with the purpose of removing a child from the individual’s care or preventing the child from living with him/her.
· Where the person has been convicted of an offence specified in Schedule 1 of The Children and Young Persons Act or one involving injury or threat of injury to another person.
· You are also disqualified if you live in the same household as another person who is disqualified or if you live in a household where a disqualified person is employed.
· Where:
A) The person has been concerned with a voluntary or registered children’s home which has been removed from the register; or
B) an application by the person for registration of a voluntary or registered children’s home has been refused; or
C) the person has been prohibited from being a private foster parent, or the person has been refused registration to be a child minder or provider for day care or has had his/her registration cancelled. 


I have read and understood the above and declare that I am not disqualified from caring for children under the Disqualification for Caring for Children’s Regulations 2002. 


Name: (Please Print) …………………………………………………………………………………………………………………………………..

Signed: ………………………………………………………………………..		Date:………………………………………………………


















	Declaration
· I declare that to the best of my knowledge and belief, the information given is true and accurate. 
· I accept that providing deliberately false information could result in my dismissal, if I were to be appointed.
· I understand that employment will be considered subject to satisfactory references and an Enhanced DBS checks.
· I confirm I am entitled to live and work within the United Kingdom.
· I am willing to this data to be held and processed by 1848 Limited. and to be verified by third parties. 
· I understand that this may include any previous employers.

	Print Name:
	

	Signature:
	

	Date:
	

	If this form has been completed electronically, please place an X in this box to indicate your consent
	

	If you have been introduced to the company by a current employee, please state the employee’s name.
	

	Please let us know how you heard about the position you have applied for.
	



	
Data Protection Act 1998

1848 Limited will only process the information you have provided in the form for recruitment and selection and, if you are successful in securing this position, for purposes relating to your employment.

Your details will be kept both electronically and in hard copy. We will not disclose this information about you to outside organisations or third parties unless there is a legal requirement to do so, or for the prevention and detection of fraud. 



Please return your completed application form to recruitment@1848.co.uk

If you wish to send in your application via post
1848 Limited, The Coach House, 2-4 Trull Road, Taunton Somerset TA1 4PX 
1848 Limited. - The Coach House, 2-4 Trull Road, Taunton. Somerset. TA1 4PX

            1848 Ltd. registered in England/Wales: 08658542
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